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How to set up a Keychain

A Keychain is used to provide login access to multiple accounts using your email
address and chosen password.

Using a Keychain allows you to easily swap between multiple accounts, use the
Facebook and Microsoft login features and provides additional security for your
accounts

Set up a Keychain

On the login page, click Set up a Keychain
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Complete the user details field and tick the checkbox
Create a new keychain account to confirm that you agree to the Terms and
ookttt Conditions then click Register

email address which you will need to log in with.

First Name

You will now receive an email with your Keychain
password, click continue to login
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Continued...

Logging in with your Keychain

Step 1

Select which product you would like to access (Eportfolio, Eforms or CPD).

Step 2
Enter your Keychain Email address and password.

Step 3
Select the Login area you wish to access. (Live or Practice).
Learners should always log in to Live Eportfolio.

Step 4
Click Login to access your keychain
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Continued...

Adding accounts to your Keychain

Step 1
Once logged in to your Keychain account, click Add account.

Step 2

Select which product and server you would like to access (Eportfolio or Eforms).

Step 3

Select whether to require Keychain login. This requires you to login with your email

address and password.

Checking this option will prevent logging in with a username. i.e. AEXAMPLEZ. (More

secure)

Step 4
Click Add Account

Add Account to Keychain

Use this page to add OneFile accounts to your Keychain. Select the product and the server to log into and then enter your OneFile
username and password.

Specify account login details

Select product

@ Eportfolio

Select server

Eportfolio (Practice)  Eportfolio

Username

Password

[J Require login with keychain account
Checking this option will prevent logging in with o username. i.e. AEXAMPLEZ.

(ore secure)




To learn more see our full guides
https://live.onefile.co.uk/userguides/
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https://www2.onefile.co.uk/userguidefiles?f=%5cUsers%5cUser+Roles+Overview.pdf

