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Uploading Evidence
During your learning you will be required to upload files to show evidence or learning
activities.

1. On your Dashboard, select your Portfolio and then the
Assessment Evidence icon.

How to upload evidence

2. To upload a single file, click the Select Files button, and choose the file from your
documents. Once you've selected Open, your file will begin to upload.
 
3. To upload several files, you can drag the files into the Drag files here to upload into
this folder section.

4. Enter a Description/Name to identify each file before selecting Save. 

V2 Sept 2019



info.onefile.co.uk/onboarding

V2 Sept 2019

https://live.onefile.co.uk/userguides/
To learn more see our full guides  

https://www2.onefile.co.uk/userguidefiles?f=%5cUsers%5cUser+Roles+Overview.pdf

